DON'T HAVE A WISH - HAVE A PLAN!

Make a time commitment per week that you can manage. If you think it's going
too slow, up the commitment. Just get done what you can. Prioritize rooms you want
to organize on a list.

Here's a simple approach to organizing your home or office. It’s a proven method of
breaking the task up into smaller manageable chunks so you're not overwhelmed.

Pick a room, begin at the door.

You’ll be going clockwise around the periphery of the room. Have three boxes in
front of you. Label them throw away, give away, and store elsewhere. Begin at the
door. Start with the first piece of furniture you come to on your left which has a
nook cranny, drawer, etc. This is where you begin. Then you will go around the inside
periphery of the room, dealing with the items in these places.

Be serious about it.

Down and dirty now, into 3 piles, make quick decisions, sub-categories later. You
don't need to bog yourself down with detailed decisions right now but have a look at
the sub categories if you need to for any reason. Back to work. Just keep the pace
going, Begin by throwing away “junk” you’ve accumulated in drawers and be serious
about it. Don't keep pens that work half the time or an old calendar with nice
pictures. Your freedom from clutter is more important than they are.

Be willing to take a risk.

You may later wish you still had what you have now discarded. This may cause
temporary pain.. Throwing it out is a minor pain, compared to having to live helplessly
with all the clutter. There is an exhilarating feeling of freedom which comes once the
decision to take control of the house has been made and you actually begin to throw
out. Put items that you want to keep back in the drawer or in one of the boxes.

Pace yourself.

When you have done enough for one day (about an hour or two), stop, put the boxes
away and wait until tomorrow. It's about progress, not perfection. This is a marathon,
not a sprint. Don't wear yourself out just schedule when you’re going to continue.

This is the first layer of a purge. A lot of benefit can come from even just this first
kick at the can. If you're inspired after you've done that, there's sorting sub categories
on the right which will take it to another level.
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SUB-SORTING CATEGORIES

Gather 10 hoxes, bags or bins,
and label them as follows...

1. CURRENT
Things you use frequently, need to have out,
or can't bear to part with

2. MEMENTOS:
Photos, memorabilia, and other treasures
that you don't really "use", and that will be
propetly archived

3. SIX MONTH TEST
"I'm not sure if T need it or not" items.
Re-evaluate later to see if they actually serve
a purpose in your life. Label with the date and
contents put in the garage or basement. make
a note in your calendar to check back in
6-12 months if you haven't needed anything
in the box in that time, get rid of it.

4. RETURN
Borrowed or rented items that need to be
returned. Put them at the front door now.

5. SEASONAL

Might include holiday decorations, summer
beach stuff, etc., Will be stored elsewhere.

6. give away
A) give to friends B) donate
Items in good physical and working condition
can to be donated. Be generous. There are
people with very little that can use, and need,
your donations But put them in your car today
or the box will sit around collecting dust.

7. SELL
Put valuable items here. Make a date in
your day-timer NOW for a garage sale
or a day to list items in online auctions or
take to consignment shops.

9. TOSS

Broken, can't be fixed, donated or recycled.

10. REPAIR
Be realistic. If you'll actually fix it, put a date
in your day timer to do it, now. If it needs to
go for repair put it at the front door NOW.
Not willing to make a date? Throw it out as it
will never get repaired.
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